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•
How to use your CV to achieve your
career goals

MOST PEOPLE would agree that nurses, from chief
nursing officers and managers to nursing faculty and
clinicians at the point of care, demonstrate leadership
skills daily. Leadership is realized in many forms—an
academic degree, committee membership, professional
certification, and more. Your leadership and profession-
al accomplishments can be displayed through a well-
written comprehensive curriculum vitae (CV). But cre-
ating and maintaining your CV is only the beginning.
(To learn how to create your CV, visit americannurse
today.com/creating-professional-cv.) Using it effectively
can help with career planning, employment opportuni-
ties, and academic progression. 

Career planning 
Maintaining your CV is imperative when planning your
career trajectory. Revisit it annually to see where you
are now as well as contemplate where you want to be
in the future. Consider for a moment your career goals
for the next 5, 10, or 20 years. To achieve those goals,
you must intentionally seek opportunities, both in and
out of work. For example, if your goal is to become a

nurse midwife, working in labor and delivery is a vital
step, but volunteering in a shelter for homeless preg-
nant women also may be a solid strategic move toward
your professional future. 
In addition to examining your professional goals, ca-

reer planning involves considering personal goals that
influence your professional life. Perhaps you want to
publish a journal article or present a poster at a nation-
al conference next year. These types of goals can be
exciting yet daunting. Start by seeking out someone
who’s published in peer-reviewed journals or present-
ed posters. Ask to work collaboratively on a project.
This helps you get your feet wet and reduces anxiety.
You’ll find that strategic and intentional decisions made
during your career progression help build your CV. 

Employment opportunities
Vying for nursing positions is frequently highly compet-
itive; you want to have an edge over other candidates.
Your CV will influence whether you’re invited to inter-
view. You may need to make modifications based on
the position for which you’re applying. Spotlight key
information that showcases your abilities specific to
that position. For example, if you’re applying for a clin-
ical management position but you’ve been a nurse ed-
ucator for 5 years, edit the CV to promote the manage-
ment aspects of your time as an educator. Be sure your
CV helps you outshine other applicants. 
Interviewing lets you showcase yourself in person,
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and your CV should augment the interview. Discuss
areas of your CV specific to the position, address per-
sonal attributes that make you an excellent fit, and
highlight your proudest accomplishments. To alleviate
awk ward questions from an interview committee, initi-
ate an honest and transparent discussion about gaps in
your CV; maybe you took time off to have children or
return to school.

A well-developed CV is a road map of your profes-
sional life and a tool to use during an interview. When
the interview concludes, your CV will remain as a re-
minder of who you are and what you’ve accomplished. 

Academic progression
Applying to school for an advanced degree is an ad-
mirable career goal. Perhaps you’re interested in be-
coming a nurse practitioner, but many qualified appli-
cants are vying for limited seats. A robust CV can give
you the edge over other applicants.
Using your CV for academic progression is similar to

using it for employment opportunities. Research the in-
stitution and the admission requirements, then highlight
the specific skills that will ensure your success in the
desired program. If you want to become a neonatal
nurse practitioner, for example, put accomplishments
such as certification in neonatal nursing and working in
the neonatal intensive care unit for the past 10 years
center stage in the CV.
Highlighting career moves that show strategic plan-

ning and initiative may give you an advantage over
other applicants. If you’re a member of a nursing hon-
or society, highlight that fact. It demonstrates stellar ac-
ademic achievement. Also, note volunteer activities re-
lated to your program of interest. You may or may not
be interviewed when applying to an academic institu-
tion, so your CV may be the only representation of
you, your accomplishments as a nurse, and your quali-
fications as an ideal student. 

Create a thoughtful road map
Create and use your CV thoughtfully. Make sure it’s up-
to-date and accurate and that it addresses professional
achievements. It’s a road map of your life’s journey as a
nurse, and beyond. (See Road map to using your CV.) It
not only should represent your professional skills and
expertise, but also should demonstrate what you’ve giv-
en back to the profession, patients, and society.        

Cynthia L. Castaldi is an instructor in the division of nursing at Pennsylvania Col-
lege of Health Sciences in Lancaster. Krista A. White is an assistant professor in the
department of advanced and professional nursing at Georgetown University in
Washington, DC. 

Selected references
Flannery AH, Winstead PS, Smith KM. Transforming the curriculum vi-
tae as a new practitioner. Am J Health Syst Pharm. 2014;71(24):2115-7.

Getter T. What makes a good CV? Fam Pract Manag. 2016;23(6):7-9.

Institute of Medicine. The Future of Nursing: Leading Change, Advanc-
ing Health. Washington, DC: The National Academies Press; 2011.

Price C. Your academic progression in nursing—No time like the
present to start your plan! J Perianesth Nurs. 2014;29(2):161-3.

University of North Carolina at Chapel Hill. Curricula vitae (CVs) ver-
sus resumes. writingcenter.unc.edu/handouts/curricula-vitae-cvs-versus
-resumes/

Road map to using your CV
Using your curriculum vitae (CV) effectively requires thinking
about where you are and where you want to be. This road map
will help you chart your course and ensure that your CV high-
lights your skills and accomplishments.
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